Agreement outlining personal responsibility concerning security and confidentiality of information (relating to any information related to the staff and the business of the organisation)

During the course of your time within the <NAME OF THE ORGANISATION> buildings, you may acquire or have access to confidential information that must not be disclosed to any other person, unless in pursuit of your duties, as detailed in the contract between the <NAME OF THE ORGANISATION> and your employer.  This condition applies during your time within the <NAME OF THE ORGANISATION> and after that ceases. Confidential information includes all information relating to the business of the <NAME OF THE ORGANISATION> and it’s clients and employees. 

The Data Protection Act 1998 regulates the use of all personal information and included electronic and paper records of identifiable individuals (clients and staff). The <NAME OF THE ORGANISATION> is registered in accordance with this legislation. If you are found to have used any information you have seen or heard whilst working within the <NAME OF THE ORGANISATION> site you and your employer may face legal action.

I understand that I am bound by a duty of confidentiality and agree to adhere to the conditions within the Contract between the <NAME OF THE ORGANISATION> and my personal responsibilities to comply with the requirements of the Data Protection Act 1998.
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